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History

* Invoices Submitted Directly to LPA (Local
Programs Accounting)




RBI Goals

* Reduce the level of effort for Agencies, District

RBI Team

e HQ Division of Local Assistance
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RBI References

e Local Assistance Procedures Manual (LAPM),
Chapter 5 Accounting/Invoices

Invoicing Process

* No changes to the process

— Agency performs work




* |nvoice:

RBI Documents

LAPM Exhibit 5-A Sample Federal Aid
Invoice, or equivalent (no change)

RBI Submittal Package

Documents

Progress
Invoice

Final
Invoice
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Local Agency Invoice Review Checklist

Invoice Review Check List Continued




Section 1 — Checklist Items to be
Completed by Local Agency /
Concurred by Caltrans

Section 1 — Checklist Items to be
Completed by Local Agency /
Concurred by Caltrans
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Section 1 — Checklist Items to be
Completed by Local Agency /
Concurred by Caltrans

Section 1 — Checklist Items to be
Completed by Local Agency /
Concurred by Caltrans
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Section 1 — Checklist Items to be
Completed by Local Agency /
Concurred by Caltrans

Section 1 — Checklist Items to be
Completed by Local Agency /
Concurred by Caltrans
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Section 1 — Checklist Items to be
Completed by Local Agency /
Concurred by Caltrans

7. Continued

* For contracts over $150,000, LAPM Exhibit 10-K(s)
“Consultant Certification of Costs and Financial
Management System” has been submitted to
Caltrans A&l:
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7. Continued

e A copy of the executed consultant contract
along with these exhibits have been

Section 1 — Checklist Items to be
Completed by Local Agency /
Concurred by Caltrans

11/24/2014
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Section 1 — Checklist Items to be
Completed by Local Agency /
Concurred by Caltrans

Section 1 — Checklist Items to be
Completed by Local Agency /
Concurred by Caltrans
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Section 1 — Checklist Items to be
Completed by Local Agency /
Concurred by Caltrans

Section 1 — Checklist Items to be
Completed by Local Agency /
Concurred by Caltrans

11/24/2014
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Section 1 — Checklist Items to be
Completed by Local Agency /
Concurred by Caltrans

13. Submittal of Local Agency Invoice, signed Local

Section 2 — Local Agency Invoice
Certification / Comments

By signing this report, | certify to the best of my knowledge and belief that the report is true, complete, and
accurate, and the expenditures, disbursement, and cash ipts are for the purp and objectives set forth in
Hn terms and condition of the Federal/State award. | am aware that my false, fictitious, or fraudulent
or the of any I fact, may subject me to criminal, civil or administrative penalties for

fraud, false statements, false claims or otherwise. (u.s. Code title 18, section 1001 and Title 31, Sections 3729-
3730 and 3801-3812). | certify that the costs claimed follow perti prog gulddlnu and all Federal/State
regulations. All consultant and contractor agreements have bun iewed and ap d in d with the
LAPM Chapter 10 “Consultant Selection” and duphr 16 “Administer Cwmruction (bmnu” | understand that
c:lmns may mhw this invoice and suppi ion for bl at this time and that all invoice
is subject to future d d review by the Federal Highway Administration (FHWA) and/or

Caltrans.

Sigl of Responsible Local Agency Rep Date

Printed Name and Title

For questions regarding this invoice, please contact:

Local Agency Contact Name E-mail Address Phone No.

Local Agency Comments:

11/24/2014
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Page 3

By e st svaancs - Ot i
Office of Proyect lpemacetatn.

ot Legges ota o0

5 ConmstaaContract AL nrmation ntarnd s (91000

- &
£ Commirant

Local Agency Invoice Review Checklist

Billing Summary Support Phases

Name of Agency

Project Title

Federal Project Number:l

Appropriation Codes:|

Labor Costs
TOTAL LABOR ROW
Date From| Date To Name Title/Classification Hours (participating) PE Support CE
5/15/14| 5/15/14]|John Smith Project Manager 8 1497.17, 1497.17,
5/1/14 5/31/14|Brenda Jones Senior Engineer 151 8138.54 8138.54]
4/1/14 6/30/14) Assistant Engineer 322 7230.25 7230.25
4/16/14| 6/15/14] ing Tech 76 3744.04] 3398.72] 345.32
6/16/14| 6/30/14 Office Assistant 10.5 216.11] 216.11
Subtotal Labor $20,826.11] $20,480.79) $345.32 $0.00
Direct Costs
Participating Amount
Date From| Date To Vendor Name Description Invoice No. | Invoice Total PE ROW Support CE
6/16/14| 6/30/14|Publication A RFP 71.65| 7.65|
4/1/14| 4/30/14|USPS postage 65.00 45.00
1/1/14] 3/30/14|Consultant A Design Services 12209.91 3995.26
1/15/14| 3/15/14[Consultant B Biological Studies 5123.45 2913.54
5/1/14| 5/31/14|Consultant C Material Testing 1957.32 1957.32
1/1/14] 6/30/14|Consultant D (DBE) |Project Mangement 1241.22 1241.22
Subtotal Direct Costs $8,202.67 $0.00 $1,957.32|
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Billing Summary R/W

Name of Agency
Project Title

Federal Project Number:

Appropriation Codes: (Add lines as necessary for multiple appropriation codes)

Date

Description TOTAL Non-Participating Amount Participating Amount

Acquired Parcels

RAP (Family)

RAP (Business)

Last Resort Housing/Hardship

Utilities

Billing Summary - Construction

Namse of Agency

Project Tite

Erovicu Tuet Amenarrt Irwien Armuet Total Amerant

Unms  Enmased Cusnmy| Conma pre

11/24/2014
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Non-Infrastructure Projects

* The Non-Infrastructure project Billing
Summary is similar to the Support Phases

nvoice Template

EIbILS-A SAMPLE FEDERAL-AID INVOICE
(Exceptior STIP Projects)

(PREPARE ON LETTERHEAD OF LOCAL AGENCY)

Date of Invoice:

Name, Distict Local Assisnce Engineer:

Degartment of Transportation

District Local Assistance:

SireetP.0. Box:

City, CA, Zip Cote:

Billing Nurber L2

Invoice Number: Local Agency’s Invcice Number
Federal-aid Project Number: Prefu Project Number (Fed. Agreement #)
Tax Wentification Number: ‘Agency IRS 1D Numoer

Date Project Accepted by City/County. Final Date or “Ongeing” fnot Final
Project Location Project Limits:
Exgenditure Authorization or Advantage Project Number:

L
‘Supplement No. executed ondate.

Preliminary  Condruction | Right of Way | Gonsiruction Total
Engineering _Engineering | Acqusition Contract
Federal Appropriations | Q24/33D. Q433D Q433D Q433D Qa3

Federdl Authorzaion | 51214 BRI Ein B

FederaSute sisa s5/14 si1si1e s2s114
Paricipating Costs
m

To §ET BT CEn T
“Tota Indirect costs © | $625.00 186550 25050

Total Direct Costs | $4,000.60 840030 $829000 515065200 [ $171342.00
Dae

Les Retenion 2000000~
Ligquidat: 50007 5000
Nonparticipaing Costs_| (S350.00] 0.0 L0000 | (516,00000 | (518,390

ota Federal $4475.60 $9,425.80 709000 11465200 | $135643.40
Participating Costs (o
dae

Les 21209 535020 000 9823100 10670215
nPrevious Invoice.

gein Participaing | $2:35¢.65 $3075.60 709000 $16420.00 s28941.25

Costs
Federal Rembursement | 8853 B3 553 5
RatioState

208457 27282 8627677 s1453751 2562167
2562167

11/24/2014
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Invoice Template

INDIRECT COST CALCULATION
Preliminary Engineering Indiy

| Fiscal Year 20122013 Fiscal Year 2013-2014 |
Direct Cod Base Bxpane SL99A.0 o738
Approved 315 3%
SubtoE Ts60262 52223 1
“TotalIndirect Costs o Date for Prelimirary i o the frontof the

Preliminary Engineering colurm)

‘Construction Engineering Indirect Costs:

L | Fiscal Year 20122013 Eibcal Year 2013-2014
5475623 ST18507
Approved Indirect Codt Rate 106 3%
Subtotal~=++ Siaras3 39107
“TotalIndirect Costs to Date for Construction Engireering $LBG5.50 (tis Amount is carred t the front of the invoice
uer the Construction E ngineering colurm)

I certify that

correct;
and payable in accordance with the terms of the agreement.

Sigrature, Title and Unitof Local

For questions regarding this invoice, please contact:

Nare

At the end of th

released, this amount should b zero.

‘Snow “liquidated damages” amount on final invoice.

= Indirect cost forthi
for this project multiplied by the approved indirect cost rae
e, payr

. direct salaries

will not apply
way purchases, not included in the direct cos base.
- An indi

thatyear.

Invoice Submittal

¢ |nvoices should be submitted to:

Name of Caltrans Area Engineer
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District 4 Tracking Database

lavoics FeddRevewtog | EMis | Enwonments

Invoices

Lastimport on 2014-10-31 18:01:17

[

Clate T Iigectin

Engrnees Pioflx Dt Rectred Vrvocn 0 (TSR gy fyjecseq 08 Commemt o Qe

Daps i
Procew

Local Programs Accounting Tracking

http://www.dot.ca.gov/tmp/lapsintropage.html

| © = - Exm— CISICIES

T I
5 Gt Accouning - Swch e hory

5

Content | Footer | Accessibility Search

ontracts | Traffic

Caltrans > Division of Accounting > Payment History

Operations

» cammsTravecude | vVendor Payment Histor

Welcome te the Department of Transportation's Vendor Payment History.
The information on this website contains payment history for payments issued within the past 18 months to all Department of
Transportation external vendors except major construction contractors.

To use the Vendor Payment History site, users may search for payments based on Vendor Name, Contract or Purchase Order
Number, Project Name. Invoice Date, and/or Invoice Number.

When entering data, be specific. The system wil provide search results based on data that is inputted, For example, if
Sacramento is entered into the Vendor Name field, results will identify the City of Sacramento, County of Sacramenta,
i Area Council of Government, AREF Sacramento LP, California State

Air Quality District,
University Foundation, Future Ford of Sacramento. etc.

If a local agency is searching for payments for a locally administered project, input either the local assistance Project Number or
the FederakAid Number in the Project Name field. For example: CML-5012(086) or simply 5012(086).

ANl payments are displayed by invoice date. If an invoice is paid by warrant, please allow the State Controller's Office (SCO) 10 to

15 days from the "Date To SCO" fiekd to issue the warrant. If the payment was made by Electronic Funds Transfer (EFT), please
allow the SCO 4 to 6 days to complete the transfer.

If an invoice was disputed through the Department's financial management system, a Dispute Reason will be provided.

CLICK HERE

If users wish to conduct additional searches, click the Search Again link.

Enter the Vendor Pavment History site.

Enter the Coniract Payments and \nfmmm; e

@ b Pt Mo O

11/24/2014
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http://www.dot.ca.gov/hqg/payhist/index.php/search/search_pay

B Ooion o Ricauntg e prmen viron e e Gt CRAES

|

Pt e e P
—

% - B 7 03 & v Pager Sefaty~ Tookr @~

Payment History Search
Requiced Search Criteria

Enter one or the namower the resu
Vendor Name
ContractPO Number

Project Name

& ...
Invoice From Date (oMM
Invoice To Date DM

Invoice Humber
Search

Type FPN in Project
Name field
Example: 6264(050)

@ iterm | Provecind o Gn G- mam -

List of Invoice Payments

=TeTE
¢~ T 7|

PRS- [ pR—r—_ e ———

5 Dimon o Azcaumting - Sarch iyt Kty e e e

n-m-
Conen T ToaTer [ Searc-

MENT OF

GOV TRANSPORTATION

Home

Trans

Payment History Search Results

search again

¥ VeV
|

Vendor ~ ContractPO
Name

& Project  Invoice PartalFinal  Amount | IMOI®  jnugice | Dispute Dispute  Dateto
Number  Name

Number Payment Paid e Date. Dats  Reason  SCO

046264015H | HPLUL- | 126284050 $3102285 | 05272014 | 051912014 vazaZ014
6264

(050)

O46264015N | HPLUL-
6264

§2135828 | 06/20/2014 | 0B/17,2014

046264015N | HPLUL- | 146254050 ssa92121 | 07212014 vaza2014
5264
(050)
AUTH
HPLUL- | 156284050 | E $8352048 | 08282014 | 08/21/2014 10172014
6264
(050)

SANTA | 048264015H
CLARA

s222822 2

@ e | Fesecis e On

11/24/2014
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Use this cover page shown below for inactive projects

INVOICE FOR
INACTIVE PROJECT

PLEASE

Time Line for Invoice Processing

Invoice Payment
Received by made by
D4 Local SCO

Assistance

10 Days 20 Days 15 Days

A
——
A

60 Calendar Days

LPA = Local Programs Accounting

SCO=State Controller's Office

11/24/2014
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Tips: Submittals to Remember

Federally Funded Consultant Service Contracts: Submit the following within
30 days of contract award.

1. Copy of executed consultant agreement(s).
2. Exhibit 10C “Consultant contract reviewers checklist

3. Exhibit 10-0O1 “ Consultant proposal DBE commitment”

Questions

11/24/2014
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